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1. O6wue noJ1oKeHus1

1.1. Hacrosee [lonoxkeHue o mopsiike MOArOTOBKU AOKYMEHTOB IpH
npueme Ha paboTty padotHukos B AHO JAI1O «LleHTpanbHblii MHOTONPOGhUIbHBI i
HHCTUTYT» (nanee — [lomoskenue) pa3zpaboTaH B COOTBETCTBHH C TPY/I0BBIM
3aKOHOAATEILCTBOM Poccuiickoi Dejtep aliuu.

1.2. JledicrBue Hacrosiero llosioxkenue pacrnpocrpaHsaercs Ha Bee
CTPYKTYPHBIE [TOIpa3AeIcHUS UHCTUTY Td.

2. Odopmiaenue npuema Ha padborty

2.1. PyKoBOIMTEIb CTPYKTYPHOIO 110 Apa3/1e/IeHus, 1P MHABLIHI p €IICHUE O
HEOOXOAMMOCTH  3aMCLICHMS BaKaHTHOW  JOJUKHOCTH B MOJpas/IelieHHH,
opraHu3yer noidop KaHIWaaTa I 3aMEeLIEeHHs BAKaHTHOM NOJDKHOCTH Ha
OCHOBAaHHH COOTBETCTBYIOLICH AOJKHOCTHON MHCTpYKIMH. [Tondop kKaHaMaara
OCYIIECTBIISICTCST B pe3yJbTaTe pacCMOTPEHMsT M CpPABHUTEIBLHON OLEHKH
HEeCKOJTBKUX TPEeTeHICHTOB M BbIOOpA OJHOr0 KaHAWIaTa, KBalu(HUKalus
KOTOPOTO B MAKCHMaJIbHOW CTEIeHW COOTBETCTBYIOT TPeOOBaHUSIM BaKaHTHOM
JOKHOCTH.  PyKOBOIUTENIO IOJApA3JelieHdss TpH TepBUYHON Oeceae ¢
KaHIUIaTOM Ha padoTy HEeoOXOJAUMO MOTYUYMTH OOJIee [TOJIHbIE CBEJIEHHS O €ro
TUYHOCTH, mnpodeccHoHanpbHOH mpurogHocTd. [lo  pesynbTatam  Oecenbl
PYKOBOAUTEIEM 110 Ipa3/ie/IeH sl TOTOBUTCS C1yKeOHasl 3all1McKa O paspelieHny Ha
TPYAOYCTPOMCTBO HA UMs pEKTOpa.

2.2. Tlocrynaromuii Ha paboTy [OA HNOANMCE O3HAKAMIIMBACTCS C
JOJIZKHOCTHOM MHCTpYKLUMEH. PyKOBOAHWTENb CTPYKTYPHOTO MOApa3ae/IeHHsI
HAITp aB/IeT KAHIMIaTa B OT/Ie] KaIp 0B /14 0(pOPMIEHHsI Ha padoTy.

2.3. Creumanucr mo KaapaM B Xoje codeceloBaHMA ¢ KaHIMIATOM Ha
paboTy ymocToBepsieT JIMYHOCTH KaHAuAaTa, yCTaHABIMBAaeT COOTBETCTBHE
JIOKYMEHTOB, IOATBEPSKIAIONINX KBATU(DUKALMOHHBIE M MpPO(eccHoHaIbHbIe
JaHHBIE KaHAMOATa, TPeOOBAaHWSIM AOKHOCTHOM MHCTPYKIMM MO YPOBHIO

00pa3oBaHus ¥ OTIBITY pabOoThL



2.4. [Ipu HeCOOTBETCTBUM KBAJTH(PHUKAIIMOHHBIX XaPAKTEPUCTHK KaHAKAaTa
Tpe0OBaHUAM JOJIKHOCTHOW HHCTPYKUMH OTAe]1 KaApOB NPHUHUMAET PELIEHUS O
o 160pe AP Yroro KaHAUAATa Ha BAKAHTHY 10 J10JIKHOCTS.

2.5.TIpu cOOTBETCTBUHM TOKYMEHTOB, [10ITBEP JKAAIOLIUX KBATHPUKALIHIO U
npogeccroHalbHble XapaKTepUCTUKA KaHAMIaTa, yKa3aHHbIE B JIOJKHOCTHO
WHCTPYKIIMM W aHKeTe, OTAel KaJApOB COIAacOBBIBACT PEKOMEH/IAIMH
PYKOBOIMTEISI CIPYKTYPHOTO TOApa3feNeHus Ajd [pHeMa KaHauaaTa Ha
BaKaHTHY IO JIOJIKHOCTB U Iep e1aeT JOKY MEHTBI Ha Y TBEP KIeHHE PeKTopy.

2.6. [Ipu MOIOKUTETLHOM PEUIeHUHU O NpUeMe Ha padoTy pyKOBOIHUTEIND
CTP YKTYPHOIO [0 ipa3iefieHnst HHOPMHUPY €T KaHiH1aTa Ha paboTy U Ip UITIaLiaeT
ero /151 0(OpMIICHUS TP Y JOBBIX OTHOLLIEHHH B 0T/ Ka1p OB.

2.7. CrienualiucT o Kajipam BblAaeT KaHAuAaTy OJIaHK 3asBJIEHHUS O TP HEME
Ha paboTy, 0OBSICHSET TP aBUJIa €0 3aI10JIHEHHSL.

Jlo moamMcaHds TPYIOBOTO 10roBopa PabdOTHUK MOA  IOMIIIKMCH

O3HaKaMJIMBaeTcs CO CIeAY UMK JOKYMEHTAMHU!

KOQJIIEKTHBHBIM JJOI'OBOPOM;

TIp aBUJIAMU BHY TPEHHETO TP Y0BOr0 PacIopsi/IKa;

TMOJIOZKEHHUEM O 3aLIHTe IICP COHAJTEHBIX JJTaHHBIX P aGOTHHKOB;

MOJIOKEHHEM 00 OTIaTe Tpy 1a.

OpHOBpEeMEHHO CIELMalIUCT [0 KajpaMm C COTJIacusl KaHAuaaTa Jelacr
KOTIMHU TOKYMEHTOB 151 JOP MHUPOBAHHUS TMUHOTO IC/1a.

B ciyuasx npuema paboTHHKA Ha BP @MEHHO BEICBOOOIKIAEMY 0 IOJDKHO CTh
(OTIyCK 10 yXOJy 3a pebCeHKOM, OTIyCcK 0e3 coXpaHeHus 3apadOTHOM MIaThl U
T.IL) B cIy:KeOHOM 3alucke HEOOXOUUMO YKa3blBaTh B CYET KAKOH BpEMEHHOM
BaKaHCHH (Kakoro paboTHHUKA) OCY LLIECTBIAETCs Np ueM Ha padoTy.

3. JloKyMeHTbI, He0OX0AHMBble NPH 0o PMJICHHH NPHEMAa HA padoTy

3.1.TlepeucHb JIOKYMEHTOB, 0(hOPMIIIEMBIX OTIACIOM Ka/IPOB!

- TPYIOBO# 10TOBOP;

- 3asBIIeHKe cyOBbeKTa Mep COHANBHBIX TaHHBIX O COTlacuu Ha 00paboTKy

IePp COHANBHBIX JaHHBIX,



- Ip MKa3 0 mpueMe padOTHHKA Ha padoTy;

- nuuHast kapTouka (Popma T-2);

- TAYHOE JIEJ10.

3.2. Ilepeyenr HeoOXOAMMBIX JaAg  pabOTel  OTAENA  KajapoB
OpraHu3alMOHHBIX (GOPM:

- Ky pHAJ perucTpaLyy Ip UKa30B I10 JIHYHOMY COCTaBY

- KHUTra yJera ABHKSHHUS TPY AOBbIX KHHKEK U BKIABILICH B HUX;

3.3. Ilepeuenb AOKYMEHTOB, MPEABABIACMBIX JIHIIOM, MOCTYMNAIOLIMM Ha
paborty:

- ACTIOP T WJIK WHOW JOKYMEHT, Y10 CTOBEPSIIOIIMM JIMTHOCTD;

- TpyZ#oBas KHIKKA, 32 UCKIIOUEHHEM Cllydaes, KOTaa TPYI0BOH 10roBOP
3aKII0YaeTcsl BIEpBble WIH pabOTHUK TOCTynaeT Ha padoTy Ha YCIOBHAX
COBMECTHUTE/ILCTBRA;

- CTPAX0BOE CBUIETELCTBO IOCY 1apCTBEHHOTO IIEHCMOHHOTO CTP aXOBaHUA
(JUIs TIOCTYIMAIOMMX Ha pabOoTy BIEPBbIE MITH HE MMEIOLIMM - O(QopMIIseTcs
OTIEJIOM KaJIp OB HHCTUTYTa);

- JOKYMEHTbl BOMHCKOTO ydYeTa — Juli BOEHHOOOSI3aHHBIX M JIHL,
T0/7TeKa LLUX [IP H3BIBY Ha BOCHHYTO CITY KOy ;

- ToKyMeHT 06 06pa3zoBaHuH, 0 KBaTU(OUKA LMK UITH HATTUYUH CTIETIHa Tl bHBIX
3HAHUI — TIPM MOCTYILIEHAN Ha PaboTy, TPEOYIOLLYIO CreUMabHbIX 3HAHUH WK
CreLUaJIBHON O ArOTOBKH,

- UTHH (npu Hannu4uu );

- JIOKY MEHTBI, [0 ATBEP AKJAIOLIKE HATTHY UE JIbIOT;

- poTorpaduu pazsmepom 3x4 cM - 4 LIT;

- JIONOJIHATENbHbIE JOKYMEHTHl — B OTHEIbHBIX Clydasx ¢ Y4E€TOM
cienubuKy padoTEL.

4, IMopsinoK U cPOKH 0(hopMJIeHHSI JOKYMEHTOB

4.1. CTienMasTueT 110 KaapaM ¢ KakIbIM BHOBD TP MFHUIMAEMBIM P a0 0THUKOM

0(hOpMILLET TPYA0BOM JIOTOBOP, KOTOPEIE COCTABIAETCS B IMCBMEHHOH popme B



ABYX dK3eMIUIsipax. TeKkeT Tpya0BOro A0roBopa MnoanrceiBaeTcst paboTHUKOM U
PEKTOPOM UHCTUTYTa, IIOCJIE O ANMUCAHUA CKP EIUISIETCS [IEYaTh0 MHCTUTY Ta.

OnHOBpEMEHHO ITOIIMUCHIBAETCS NP UI0KEHHE K TPYI0BOMY JIOTOBOPY —
3adBJCHUE CyOBEKTa MEpPCOHANBHBIX [AaHHLIX O COTrJlacMd Ha 00paboTKy
1Iep COHAJIBHBIX TAHHBIX.

Onun  3K3emIulslp TPyJLOBOro Joropopa mnepenaercs paborauky. O
MOJIy4YeHUH pabOTHUKOM 3K3eMIUIsIpa TPYAOBOIO J0roBopa padOTHUK CTaBUT
IO AITHCH Ha K3EMILISIP € TPY AOBOr0 IOT0BOPA, X PaHSIIEMCS B OT/IE/I€ Kap OB.

4.3. Ha ocHOBaHMHM 3aKJIFOYEHHOIO TPYJAOBOTO JOTOBOPA B TEUCHHE TPEX
paboumx qHel u3aercs npuKas o npueme padoTHUKa Ha padoTy.

[IpoekT mpukaza oQopMISETCs CIEUUATUCTOM [0 KaApoBOUW pabdoTe 1o
yHUpHUUHpoBaHHOH Gopme Ne T-1 u B TOT ke padouuil jJeHs Tiepejaercst Ha
IIOJIIIUCh PEKTOPY.

[1pukas o npueme padboTHHKA Ha pabOTY MOMUCHIBAETCS PEKTOPOM U B JIeHb
NOANUCAHUA peructpupyercs B XKypHase perucrpauuu npUuKa3oB Mo JUYHOMY
COCTaBYy.

[Tpukas o mpueme Ha paboTy CrelMamTucT Mo Kaap amM A10BOJUT pabOTHUKY
M0J1 POCMKCH B TP €X IHEBHBIN CP OK €O JHS (PaKTUUECKOIro Havyajla paboTel B OTIe/¢
KaJpOB.

4.4. ITopsanox 06pabOTKH MMp UKa3a O pUeMe Ha pa0oTy CleuraliucToOM I10
Kajapam:

- GopMHUpyeTCcs TUYHOE 1710, 1OKY MEHTbI MO ILIMBAIOTCS B Y CTAHOBIEHHO M
nopsiake. B coctaB nnuHOro Aemna paboTHUKA BXOIST CIIey FOLHE TOKY MEHTBI:

— 3as5BJICHUE;

— KOTIHS NpHUKa3a o npuemMe Ha padoTy;
— KOIMM JOKYMEHTOB 00 00pa3zoBaHuH,
— TPYJIOBOH IOTOBOP.

B nanpHelieM B TMUHOE A€T0 MTOAUIMBAIOTCS BCE TOKYMEHTBI, Kacarolnecst
TPYIOBO# IeATEIbHOCTH paOOTHUKA, U3MEHEHMsI €0 AHKETHBIX JaHHBIX U T.11.;

- IIOACUHTHIBACTCA Tp}/,[[()BOﬁ CTaX J1s OIlIaThI OO0JILHUYHBIX JIUCTOBRB,



- B TPYLOBYIO KHWKKY paOOTHHMKAa BHOCHTCSI 3alMCh O TIpHeMe Ha padory,
KHIDKKA PErucTpUpyercs B KHHUIE Yy4eTa [BMKEHHS TPY/IOBBIX KHHKEK H
BKJIa IBIIIIEN B HUX

- uHpopmaumss o pabOTHHKE BKIIOYAETCS B 3asBKY Ha O(OpMIICHHE
2JIEKTP OHHOW KapTOYKH ITP OITyCKa Ha TEP pUTOPHIO HHCTUTY Ta;

- paDOTHHK BBI3BIBAETCS B OT/AE] KaJpOB sl OOBSIBIEHHUS MPHUKA3a M0
POCIUCH U MOy YE€HMsI BTOPOr0 9K3eMILIspa TPYA0BOro 10r0BOpa.

4.5. Ogopmienne TpyI0BOH KHMKKH paOOTHHKY, TP UHSITOMY Ha padoTy
BIIEp BBIE, OCYLLIECTBIIsIeTCs padoToaTeNeM B [IP UCY TCTBUU paOOTHUKA HE TI03JHEE
HEJIEIBHOTO CPOKa Co JIHS MpueMa Ha padory.

PaGoTHukaM, y KOTOpPBIX TpyJdOBas KHHXKKA OTCYTCTBYET U KOTOpBIE
00paTWINCh C MHUCBMEHHBIM 3asiBIcHUEM 00 OQOpPMIEHHH HOBOH TPYAOBOH
KHWKKH, B TEUEHME HENCIM cO AHs npueMa Ha pabory odopmisercs HOBas
TPy /10Basi KHM:KKa AEHCTBYIOIIEro oOpasua.

4.6. CrieruaiucT 110 KaJpaMm B TeUeHHe ABY X pabouux JTHEH co JTHS U3/1aHUs
TIpUKa3a o mpueme Ha padoTy 0hopMIISeT THUHY IO KapTOUKy padotHuka No T-2.

Jlmynast KapTouka paOOTHMKA 3aroJIHSIETCsT B OJHOM 3K3eMIUIApe,
IOJIMHCEIBACTCS  CIIEIMAIMCTOM IO  KaJgpaM W BBOAWTCS HEoOXoaumas
unpopmauusa o paboTHuke B MaccuB nporpammel 1C: «3apriaTa U ynpasieHue
I1Ep COHAJIOM.

5. Oco0eHHOCTH MpUeMa KaHAHIATOB HA HAYYHO-NIear OrH4YecKue
AOJIKHOCTH.

5.1. K nenarorvyecko IesTelbHOCTH AOIYCKAIOTCA JIMLA, HMEIOLIne
oOpa3oBaTelnbHBIN 1I€H3, KOTOPLII OUpeAesercs B MOpsAKe, YCTaHOBICHHOM
TUIIOBEIMH ITOJIOKEHUSIMH 00 00p a30BaTe/IbHBIX YUPEKICHUAX COOTBETCTBY IO U X
THIIOB ¥ BUJOB, YTBep kaaeMbiMu [IpasurensctsoM Poccuiickoit @enepannn.

5.2. K nenaroruyeckoi neaTelIbHOCTH He JIOILY CKarOTCsl JTHIIA:

- JINIIEHHBbIE TpaBa 3aHUMATHCH IEArOTUYECKON JIE€ATE/IbHOCTHIO B

COOTBETCTBHH C BCTYIIHBIIMM B 3aKOHHY IO CUITY TP UI'OBOPOM Cy 14,



- MMCIOLIMe WM HMMEBLIME CYAUMOCTb, MOJABEpTaloIIMecs WU
NOJIBEP TABLUMECS Y TOJIOBHOMY ITp €CJIEA0BaHHUIO (32 UCKITFOUSHHUEM JTHLI, YTOJIOBHOE
NPECeIOBAHNE B OTHOLIEHUM KOTOPBLIX MPEKPaLIeHO T0 peadUIHTHP Y FUINM
OCHOBAHWAM) 3@ NPECTYIJIEHUS TIPOTUB JKU3HH U 370D OBHsI, CBOOOIbI, YeCTH U
JOCTOMHCTBA JIMYHOCTH (3@ HCKIIIOYEHHWEM HE3aKOHHOTO IIOMEILUCHUS B
TICUXMATPUICCKUH  CTAllHOHAp,  KIEBeTbl W OCKOpOJIeHMs), TONOBOM
HEMPHUKOCHOBEHHOCTH M TOJOBOM C¢BOOOIBI JNHUYHOCTH, IIPOTHB CEMbU W
HECOBEP LIICHHOIETHHUX, 3/I0POBbS HACCICHUA M 00IIECTBEHHO i Hp aBCTBEHHOCTH, a
TaKKe NP OTUB 00IIECTBEHHOH 0€30T1aCHOCTH;

- UMEIOIIHE HECHATYIO WM HEMOralleHHYIO CYIMMOCTH 3a YMBIIIJIEHHBIE
TSKKHE U 0000 TSIKKHUE TIP eCTY IVTIEHUS

- TIp U3HAaHHbIE HEAEECTIOCOOHBIMH B Y CTAHO BJICHHOM (heIep aAlTBHBIM 3aKOHOM
IIOP ATIKE;

- UMerolye 3a00s1eBanysl, NpeIyCMOTPEHHbIE MIEPEUHEM, YTBEPK/1aeMBIM
(benepanbHBIM OPraHOM HCTIOJIHUTEIbHOM BIACTH, OCY LIECTBIISTOLIMM (Y HKLIAH [10
BEIpA0OTKE  roCyJapCTBEHHOM — MONMTUKM W HOPMATHBHO-TIPaBOBOMY
PEryJIMpOBaHUIO B 001aCTH 3/1p aBOOXPAHEHHS.

5.4. PexTop MHCTUTYTa HECET OTBETCTBEHHOCTD 3a MOA00P KAHAUAATOB JJIs
3aMeIeHns JTOJKHOCTEH Hay4HO-negarorudeckux padotHukoB. Ilpu otbope
KaHIuIaTa Ha 3aMeLleHHUe TaKOH JOJDKHOCTH KpOMe JOKYMEHTOB, YKa3aHHLIX B
1. 3.3. HACTOSIIIEr0 N0JI0KEHUs, Py KOBOAUTE b JOJKEH MOy YMTh OT KaHIM/1aTa:

- CIIPABKY O HATMUUH (OTCYTCTBUH) CY AMMOCTU U (WIH) (haKTa YroJ0BHOLO
npecnenoBaHus MO0 O INpeKpalleHHWH YrOJOBHOrO TPEeCcleqOBaHUSA  T10
peabWINTUP YIOLLUM OCHOBAHMAM, BBIAAHHYIO B MOPSAKE U 10 (GopMe, KOTOpbIe
yCTAaHaBIUBAIOTCA  (PeACpajbHbIM ~ OPraHOM  MCIIOJIHUTEIbHOM  BIacTH,
OCYILIECTBIAIOIUM (YHKUMH M0 BbIpabOTKE U peanu3alvy Tocy1apCTBEHHOH
MOJIUTUKA U HOP MATUBHO-IIPABOBOMY P eryJIMPOBAaHUIO B chepe BHY TP €HHUX J1e71;

- JOKYMEHTBI, IOJITBEpXKAAIOLUIME HAJMYMe YUEHOH CTeneHH, YUEHOIO
3BaHUSA,

- CIIMCOK HAYYHBIX H y‘IQGHO-MGTOHHLIGCKHX TPYHOB,



- JIOKYMEHTBI, IOATBEPIKIAIOUIME MPOXO0XKISHHE IIpOohecCHoHaIbHOM

NEPEIOAIr0OTOBKH, IMTOBBILICHHUS KBHJ’IH(I)HKHULHH HT.II



